
Delivery Protocol

On behalf of Ms / Mr / Company

......................................................................................................................................

today, on (Date)..............................at (Time) ................…………… 

I have delivered the following document to (Mr / Ms / Company)

………………………………………………………………...................................................................... 

The shipment was (tick where applicable and fill in!)

handed over personally to Mr / Ms ...........................................................................

deposited in the letterbox labeled with the recipient's name.

Prior to this, I read the letter and witnessed it being placed into the envelope, which 
I subsequently delivered.

.......................................................................................................................................

Signature of the delivery agent and address:

First Name:........................................  Surname:..................................................................

Address:..........................................................................................................................

This form serves only as a template. Legal validity is NOT guaranteed. Please have this document validated by 
your legal counsel if you wish to use it.
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